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Hiy̓ám̓ ta Sḵwx̱wú7mesh Housing Society

Job Title: Director of Finance & Administration
Location: Admin Office, North Vancouver 
Reports To: CEO 
Employment Type: Full-Time
Company Overview
Hiyam Housing Society is an incorporated non-profit Society, founded in 2019 by the Squamish Nation Council as part of its strategic priority to house every Squamish member within a generation. Our mandate is to provide and build affordable housing for low-to-moderate income families with a priority.
Position Summary
Reporting to the CEO, the Director of Finance & Administration is a senior leader who strengthens organizational sustainability through strategic financial stewardship, operational excellence, and systems that support growth. This role partners with the CEO and leadership team to translate strategic priorities into multi-year plans, budgets, and performance reporting, while leading a high-performing team across finance, business planning, budgeting, administration, and selected corporate services (e.g., HR and fundraising support, as applicable).
The Director is a key partner in strategic decision-making, supporting Hiyám Housing’s mission by building strong financial and administrative infrastructure as the organization expands programs and housing capacity. This position provides timely, decision-ready analysis to leadership and the Board, advances risk management and compliance, and drives continuous improvement in processes and systems. The ideal candidate is a proactive problem-solver and clear communicator who anticipates issues, identifies opportunities, and enables teams to deliver high-impact housing services.
Key Responsibilities and Duties 
Finance & Strategic Operations
· Lead the organization’s financial strategy, including multi-year financial planning, scenario analysis, and sustainability planning aligned with program and portfolio growth.
· Oversee annual budgeting and quarterly forecasting in partnership with the CEO and leadership team; develop clear assumptions, monitor variances, and recommend corrective actions.

· Prepare and present accurate, decision-useful financial reporting (monthly, quarterly, and annual) for leadership, the Board, and funders; translate complex information into actionable insights.
· Strengthen internal controls, risk management, and compliance to meet legislative, regulatory, and funder requirements; ensure timely, accurate filings and reporting.
· Lead the annual audit and year-end processes; liaise with external auditors and support the Board/Finance Committee with materials, analysis, and follow-up actions.
· Oversee cash flow, banking, and treasury management, including reserves planning and proactive management of liquidity needs.
· Develop and continuously improve financial systems and processes (accounting, contract/grant management, reporting automation, and document retention) to increase efficiency and data quality.
· Partner on funding, grants, and contracts: support proposal budgeting, cost recoveries, invoicing, and reporting; ensure contract billing and collection schedules are met.
· Provide oversight of core accounting operations, including A/P, A/R, month-end close, and financial recordkeeping (electronic and hard copy), ensuring accuracy and timeliness.
· Oversee housing-related financial administration as required (e.g., rent reconciliations, arrears management, subsidies), with a focus on strong controls and resident-centred service.
· Oversee payroll administration and government reporting (e.g., CRA remittances/filings, T4, WCB, EI, ROE, EHT), ensuring deadlines and compliance requirements are met.
· Support organization-wide cost management and procurement practices, identifying efficiencies while protecting service quality and compliance.
· As required, provide timely housing data and business reporting to internal teams, funders, and partners; contribute to cross-functional planning and performance measurement.
· Present and report to the Board of Directors and others as necessary.
· Other related duties as assigned from time to time.
Key Responsibilities and Duties
· Provide comprehensive support for the implementation, integration, and ongoing maintenance of new accounting and project management systems. This includes assisting in system selection, collaborating with IT and finance teams for a smooth transition, conducting training sessions for staff, troubleshooting technical issues, and recommending enhancements to optimize workflow and data accuracy.
· Effectively manage staff and department operations by overseeing daily activities, delegating responsibilities, establishing performance goals, and monitoring progress. Foster a positive and inclusive work environment, ensure compliance with organizational policies, facilitate professional development opportunities, and address any personnel issues proactively to maintain high morale and productivity.
· Support mentoring initiatives by designing and facilitating mentorship programs that encourage knowledge sharing, skill development, and career advancement. Match mentors and mentees based on expertise and goals, track progress through regular check-ins, and gather feedback to continuously improve the program’s effectiveness and impact within the organization.
· Collaborate closely with the Squamish Nation finance teams by participating in joint meetings, sharing best practices, aligning on financial strategies, and jointly resolving complex accounting or budgeting issues. Foster strong relationships to ensure open communication and coordinated approaches to financial management and reporting requirements.
· Actively participate in committees concerning final planning and development by contributing financial expertise, reviewing proposals, assessing budget implications, and providing input on resource allocation. Help shape organizational priorities, ensure alignment with long-term goals, and support transparent decision-making processes across departments.
· Work collaboratively with the housing operations teams on budgets and reporting by assisting in the creation and monitoring of operating budgets, preparing regular financial reports, identifying trends or variances, and offering recommendations to improve financial performance. Ensure timely and accurate information is provided to support operational planning and strategic decision-making.
· Source and develop new housing programs as needed by conducting needs assessments, researching funding opportunities, collaborating with internal and external stakeholders, and preparing proposals. Lead the design, implementation, and evaluation of innovative initiatives aimed at enhancing housing options and addressing emerging community requirements.
Qualifications
· Accounting degree/diploma with professional accounting designation (i.e. CMA, CGA or CA) is desirable.
· Three to five years progressive financial management experience, preferably in the not for profit sector or Indigenous Organization.
· Excellent computer skills with experience in accounting software (Simply Accounting and Microsoft Office, Excel and Word).
· Knowledge of GAAP.
· Experience in preparing financial statements and reports.
· Experience in financial planning, analysis and reporting, including budgeting, forecasting and program performance analysis.
· Experience in developing and implementing effective internal controls and knowledge of Federal and Provincial tax regulations affecting charities and other relevant legislation.
Skills
· Demonstrate a willingness to be flexible, versatile and tolerant in a fast-changing work environment while maintaining effectiveness and efficiency.
· Ability to deal with non-routine situations in a calm yet decisive manner.
· Capacity to work in a self-directed manner, to take initiative and be flexible.
· Comfortable working with a diverse or at-risk population.
· Ability to maintain confidentiality of all matters related to staff, participants and the agency.
· Ability to communicate effectively, both written and oral, with co-workers, community agencies, funders, the management team, and the board of directors to support a strong culture of collaboration and accountability.
Salary and Benefits
· As well as a competitive base salary dependent on the number of years of experience, we also offer corporate benefits.
· A generous compensation package which includes extended health and dental benefits
· Access to professional development funds and opportunities for career development.
· Salary $145,000 - $155,000 annually
Your cover letter and resume should be submitted as one document in your profile when applying for this position.
Please add your cover letter to your resume and submit both documents as your resume and email to HR@hiyamhousing.com
CLOSES: May 8th, 2026
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